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This training will cover the following:

* Properly download the Draw Request Form
from the website

¢ Import data from a previous spreadsheet
* Save the document in the correct format
¢ Submit the Draw Request Form
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Navigating through the website
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e RFPs = WlEamily Common Agplication = Housing Tax Credits = Supportive Housing  Buiding Standards

Home > wlifamily Rental Partnars > rograms & Funding > Overview

Programs and Funding Overview

variety as

o rentars
or servics providers in Minnesota,
+ 1 you are a Geveloper laoking for funcing, view our Open REPS and lsarn now to apply for furding,
= Rentand ncome Lt + 2oply for Mousing Tax Credits or eam more about the process and requirements.
= Program Guides and Mausls + Davelop or " in your oroposal bout th
= Underiing Guiseings requirements.
-l - Leam Housing's tandards for dovelopr by Minnesota Housing.

= Loan Sencing Reguests
= Al Mulfari Programs.

Programs:
= Federsl0pt0utLog

Famie Homeless Brevertion & Axsstance Program (FHPAE)

‘Operating Subsidy
Rental ssistance

Reor L oan Erogam

= Continaum of Care

= Prewous MU Funding Awsrds.

Rental Rehat Laan Prooram (RRL)
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Horma > Wultifamiy Rentalpartners > Programs & Funding > Overview > Rantal Assistance
Rental Assistance for Administrators

Minnesata Housing offers thra programs tn assist renters throughoLl the state with T —
thair hausing casts. assistanco?

+ Housing Trust Fund Rental Assistance

‘assistance administrator,

* Rentand o Lt + Housing Trust Fund: Re-Entry Rental Assistance Initiative
= Program Guldos and Manusls

= Underwrting Guideines + Bridges Program Information

& Lowincome Rent Classicaton (URC)

P—— + Bridges Rental Assistance Funding Available
& AW Programs.
+ Housing Opportunities for Persons With AIDS (HOPWA)
= Foderal Opt.Out Lo,
= Continuum of Care:

_WMMmmwwmmms—)Draw Request and Participant Reporting Form

The Rental Assistance payment request workbook is now sscured with 3 password that must be enterod oach time the
workbook is opened. This wil

when sentvia Sacure Upload.
Before attempting t9 open or downloa ths file, you must request the password by sending an =-mailto any of the Rental
assistance staff members at Minesot Housing, The draw request form is submitted monthly by Adminstrators and dus by
the 15% of each marth.
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Select Appropriately

Windows Internet Explorer

What do you want to do with mhfa_006593.xls?

Size 850 KB
Type: Micrasoft Excel 2003
[ ————

3 Open

per
The file won't be saved sutomatically

* Save
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Housin

Open and How to Import
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RENTAL ASSISTANCE PROGRAMS
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Import Data

Roquast for Relmbursament Form

For Bréaes. WTF § ELWF Fundod Al Frigrams
2 Pre

Panding Ragart

2 EEGuEST meoRMATIN

Ending yeas of reimbursement perioa 0
Data Subtest

Preate mees usad for A, Crmace REn B0 A BG4 a0 B1a 1108wt

+ o wesoue_msrmscrios [_cemnns meo Jaomertos 1y “aowsroens e roms sequest

h
Minnesota
Housin

You will be asked to navigate to and select the Excel file which contains the data
you wish to import to this workbook.

PLEASE BE PATIENT THIS MAY TAKE SEVERAL MINUTES.
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RENTAL ASSISTANCE PROGRAMS
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Request for feimbursament Form
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Save, Save, Save!
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Always Save as Excel 97-2003 (*xIs)
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Submit via Secure Upload:

Rental Assistance Draw Request Submission

jinnesoic e e

Our Mission:

Minnesota Housing finances affordable
housing for low- and moderate-income
households while fostering strong
communities.
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For More Information

All Rental Assistance Draw Request submittals
are due on the 15t of each month.

Must be submitted using the LeapFILE Upload Software in
the Partner Log-in.
(Draw Requests submitted via e-mail will be rejected.)

Please direct all questions or concerns to the
Rental Assistance Team at:

mhfa.rental-assistance@state.mn.us

Thank you for viewing this training module.
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